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ESSENTIAL ADDITIONAL INFORMATION FOR POSTS INVOLVING WORKING WITH YOUNG PEOPLE OR VULNERABLE GROUPS
(Please retain this document for your information)
The post for which you are applying will involve working with young people or other vulnerable groups.  In order to ensure their safety your application will be subject to rigorous pre-employment checks.

Please read this information carefully

1. The references you have offered will be taken up prior to interview.  However, we do ask on the application form if you are happy for us to contact you present employer at this stage.  If you indicate no to this question, and you are successful, your present employer will be contacted as soon as we receive your job acceptance.

2. You will be required to provide proof of any educational qualifications or memberships of professional bodies that are stated in your application form.  Failure to provide this information may result in your application being withdrawn.
3. You will be asked to provide original proof of your identification and your eligibility to work in the UK.  We cannot at this stage accept photocopies.  Please ensure that you are able to bring along to interview your birth certificate, passport, and/or driving licence.
4. If a job offer is made to you then you will be asked to complete a          Pre-Employment Medical Questionnaire.

5. The role will be subject to a 6-month probationary period.  Failure to successfully complete this period may result in a further probationary time being added or dismissal.
6. Criminal Records Check
This post is covered by the Rehabilitation of Offenders Act 1974 (Exceptions) (Amendments) Order 1986 and the Criminal Justice and Court Services Act 2000.  As the post involves working with young people then it is also covered by the Protection of the Children Act 1974.

A caution or conviction will not necessarily debar you from applying for this post.  We will consider any previous offences in accordance with our Equal Opportunities policy.  There are, however, certain offences which will debar you from working with young people under the regulations made under the Protection of Children’s Act 1999, including Schedule 1 offences such as sexual and violent offences.  If you require a confidential discussion concerning previous offences before applying for a post you can contact, Emma Noyce, HR Manager on 01952 504715.

At interview, or in a separate discussion, we will ensure that an open and measured discussion takes place on the subject of any offence or other matter that might be relevant to the position.  Failure to reveal information that is directly relevant to the position sought could lead to withdrawal of an offer of employment.

All information given will be treated as strictly confidential and will be stored securely.

You will be required to complete a disclosure application form when you accept this position, and the job offer is made pending satisfactory references and Criminal Records Bureau (CRB) disclosure.

Upon receipt of your completed disclosure the CRB will search the Police Force, Department of Health and Department for Education & Skills records for relevant information.  The CRB will then inform you of the result of their search, at the same time they will supply Bryn Melyn Care with this information too.

If you require any further information you can contact the CRB direct on 0870 909 0844 or visit their website www.crb.gov.uk
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